How to create LS Express edition
Creating the final LS express edition is similar to the process followed in GN3.

1) Open the Editions tab from the Main Tabs menu, select the edition you wish to copy
and right-click it. Choose the “New From” option.

2)

3)
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25/12/2025 01LS2512BusiAdvanceWork 01 18 day
14/11/2021 01L I 01 about
07/11/2021K.01L50711MainBo 01 6 day:
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31/10/2021 01LS3110MainBody @an.o
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10/10/2021 01LS1010MainBody 01 27 da

This will create a new edition from the first edition. We now need to delete the
extra pages and renumber the pages to achieve a 12-page Express edition. Start by
deleting the pages that will not be part of express edition.

So in this edition, | have selected all the pages that | want to delete (Ctrl + left click)
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To delete these pages either hit the delete button and confirm deletion, or right-click
any one of the selected pages and select the delete option and confirm.

4) Renumber the pages as required. To renumber a page, select the page and then
right-click and select the edit entry from the resultant popup.
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5) Renumber the pages as required using Page Data panel that pops up. Change the
page number as required and click on the green check mark at the bottom of the

screen.
Page Data
o | 1d=16687394
Fill form

Section News v
Zone AL v
Booklet LS_Mainbody v
Workstate  14_Archived v
Master 5_News_Masthead A ~
Color Full Color v
Spot [No spot color] v
Spot (R) v
Type Physical v
Description |
Deadline 0 minutes gap

At 10/11/21 12:00:00 AM  Set
&P Add @

6) Once all the pages have been renumbered, we will need to change the workstate of
the pages and the booklet which they are associated with.
a. Select all the pages in the Express edition
b. Reopen the Pag)e Details panel (if you have closed it...)

Page Data

Multiple page selection

Number Fill form
Section  [Don't modify] -
Zone AL -
Booklet LS Mainbody -

Workstate  14_Archived v
Master

[Don't modify]
[Not set]
0_Normal
10_Ads_Complete
10A_Ad_Update
11_Ed_Complete
12_Ads_Ed_Complete
124 Final Print
128_Courier

At [ 12C_Validation Error
13_Archive

Color
Spot (L)
Spot (R)
Type
Description

Deadline

C. [ideaa and change the workstate to “Normal”

d. Change the section to “LS_Express”
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Page Data

Multiple page selection

Number Fill form
Section [Don't modify] v
Zone AL v

ket  LSExpress D~
@ 0_Normal >

Master [Don't modify] v
Color Full Color 7
Spot (L) [No spot color] v
Spot (R) [No spot color] v
Type Physical v
Description |
Deadline 0 minutes gap

At 10/11/21 12:00:00 AM  Set
ap Add (@)

e.
f. Hit the green check mark.

7) Click on the edit menu and select Edition Date, Name and Number
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Edition Permissions

Preferences... :

I Template: [m]

8) Check the date is correct and give the edition a name (remember to delete the
hyphen which is present in the Name field by default before entering
O01LEDDMMLifeStyleExpress). Click OK

‘uments s Lavers |U
K9 Edition Data - Id
1 16€
" Unsaved edition 166
|4 Edition type [] Template (no date) 166
14 Date 10/11/21 [is) 12:00 & [am[=]i |16
1 Number l 01 I v | 16€
M Workstate l 0_Normal I - | 16¢
': Name O1LEO710LifeStyleExpress :Z:
p Description | - 166
L v H16€
[ ok || cancel | |16€

e 16

9) Click the save icon (or hit Ctrl +S or go to file> save)

10) GN will show you the edition summary fields again — check them, if you are happy hit
the save. Button.



11) GN will then ask you what it should rename the articles already attached to those
pages — | usually just put the prefix “2"¥" onto the articles — then click “Apply”, the
click “OK”

Name Folder Region  New Name New Folder
166... STsteenhu /ST/Produ...  Print STsteenhu /ST/Produ...  Print
166... ST24prasa /ST/Produ... Print ST24prasa /ST/Produ... Print
166... STwriteoff /ST/Produ...  Print STwriteoff /ST/Produ...  Print

[ I I I 166... STmbekkiikite /ST/Produ...  Print STmbekkiikite /ST/Produ...  Print
166... SP2410daylnHi... /ST/Produ... Print SP2410dayinHi... /ST/Produ... Print
166... SP2410Njabulo  /ST/Produ... Print SP2410Njabulo  /ST/Produ... Print
I I | I 166... SP241unplugg.. /ST/Produ.. Print SP241unplugg... /ST/Produ... Print
If ends with: Replace with: 166... SP2410BARCEL.. /ST/Produ.. Print SP2410BARCEL... /ST/Produ... Print o
I 166... SP2410elClasico  /ST/Produ... Print SP2410elClasico  /ST/Produ...  Print =
166... SP2410Chelsea  /ST/Produ... Print SP2410Chelsea  /ST/Produ... Print
166... SP2410Amazulu  /ST/Produ.. Print SP2410Amazulu  /ST/Produ...  Print B
166... NewSP2410T20  /ST/Produ... Print NewSP2410T20  /ST/Produ... Print I
[ editnewname | [ setnewfolder | I

If contains: Replace with:

]
]
1

CTRL+A: select all
CTRL+SHIFT+A: select unchanged

| Toggle remove || Toggle new geo I

JOB DONE!



